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CAREER OPPORTUNITY FOR IT ADMINISTRATIVE ASSISTANT

HDFC PLC. is the only specialized mortgage home lpaovider in the Maldives established in Janud94{
We have joined hands with International Sharehsld&DB, IFC of the World Bank and HDFC-India in
February 2009 to create a sustainable mortgageédigngrogram to fulfill the growing housing needs of
Maldivians. To augment our Technical PartnershihwiDFC-India, we are looking for the right candiela
with knowledge, experience, enthusiasm, dedicatioive and motivation to join our IT team in thadncial
services industry.

Job Title: IT ADMINISTRATIVE ASSISTANT
Major Responsihilities:-

Will be responsible for ensuring smooth runningaimputer Systems, IT Infrastructure and ensuringréJget
maximum benefits out of the IT framework.

Required Qualification & Experience:-

* Degree/A’Level (Preferably in IT Related Field)

¢ |IT Related Professional Certificates

¢ Exposure to Multimedia Software would be an adaehntage

« Hands on experience with an excellent track recérdinimum 02 years
« Ability to deliver effective results, meet deadknfer targets

e Writing & Reporting Skills (English & Dhivehi)

¢ Good people skills.

Salary - Negotiable commensurate with qualificatéomd experience

In general, all candidates should demonstrate la leigel of integrity and good character. The idemididate
would be an enthusiastic and excellent team pleytr motivational skills and possess a pleasarjatigion.
He or She should be appropriately attired at alet and be extremely presentable with an unblewhisiaek
record of ethical conduct.

Other Benefits - Health Insurance Package
- Corporate Provident Fund Scheme
- Sponsorship for local Study Programmes
- Staff Housing Loan Scheme
- In-house and short term training
- Food allowance

Interested candidates are requested to submitcagipi with CV, copy of ID card, copies of educatib
certificates and other supporting documents oretore
January 19, 2011, 2.30 PM
Human Resource Department
Housing Development Finance Corporation Plc., Floor,
H. Mialani, Male’ Rep. of Maldives.
Tel: +960 3338810; Fax: 3315138; email: info@hdf@m.mv




